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CAREER PLANNING A 
•ffyi# 
A Publication from the Career Planning & Placement Center 
Volume V, No. 6 PRAIRIE VIEW A&M UNIVERSITY June 1974 
DIVISION OF CAREER EDUCATION 
ANNOUNCES THE OPENING OF THE 
NEW COOPERATIVE EDUCATION PROGRAM 
Prairie View A&M University has announced the 
opening of its Cooperative Education Program; actively 
beginning its operation in September, 1974. 
The Cooperative Education program is the combina­
tion of practical experience and classroom theory that a 
student receives during specific periods of attendance at the 
university, and while in employment in the business/ 
industry world. The program is dependent upon the 
cooperation of outside agencies and educators combining to 
produce a superior total educational program for the 
student. 
The idea underlying "Co-Op" is that the student is 
exposed to both campus studies and the world of real 
affairs during the years of formal education. "Co-Op" at 
Prairie View is a voluntary program which consists of 
alternating periods of study and work which is based on the 
school calendar of Fall and Spring Semesters and two 
Summer Sessions. 
According to Mr. James Robinson, Director, 
"Although cooperative education is not a new concept in 
higher education, few people in the southwest have been 
exposed to or understand the concept. Therefore, I 
visualize our recruiting problem to include making many 
individuals aware of the advantages of this program. This 
philosophy is the basis for our plan to inform parents, 
counselors, ministers, etc., as well as prospective students of 
the tremendous advantages of this program." 
Upon satisfactory completion of both the academic 
and employment requirements, students are eligible for a 
bachelors degree in his/her specific area of study and, in 
addition, a Cooperative Education Certificate indicating 
successful completion of the Co-Op Program at Prairie View 
A&M University. 
If you are interested in starting your career now and 
getting your education at the same time, contact: 
Mr. Jim Robinson, Director 
Cooperative Education Program 
Prairie View A&M University 
Prairie View, Texas 77445 
PH: (713) 857-2120 or 2123 
DON'T WASTE YOUR TIME OR YOUR MIND. 
CALL TODAY AND ASSURE YOUR FUTURE. 
TEN DO'S AND DON'TS 
FOR THE INTERVIEW 
1. Do be on time; making sure that you have the correct 
time and location of the interview. 
2. Do be prepared to respond to "off-guard" questions 
like: "Why do you want to work for our company?" 
or "Tell me about yourself." 
3. Do enter the room with a smile, and greet the 
interviewer by his name, if you know it. If you are 
unsure of the pronounciation, do not "mess over" the 
name. 
4. Do remember that it is unethical to smoke or chew 
gum, unless you're invited to do so by the inter­
viewer. 
5. Do ask a few questions about the company, as they 
unfold along the line of conversation. This will assure 
the interviewer that you are genuinely interested in 
the company. However, don't ask so many that you 
will appear a complete "bird-brain"!!! 
6. Don't sign up for interviews that you're not sure you 
are interested in or that you may not be able to 
make. This is an annoyance to everyone involved. 
7. Don't front the interviewer. Be yourself. Most 
recruiters can spot a phony immediately. This 
includes limiting your vocabulary to terms that you 
are sure that you understand the meaning of. 
8. Don't become nervous or panicky over personal 
questions. If you reside with one parent, say so. Some 
of the world's greatest citizens and leaders are 
products of broken homes or of illegitimate birth. 
Being honest can only reveal maturity and a positive 
self-evaluation. 
9. Don't overdress for the interview. This is as distaste­
ful as "under-dressing". Your clothes and mannerisms 
can say a lot for you, or against you. 
10. Don't expect to be hired "on the spot". Some 
recruiters or interviewers will not let you know, right 
away, if you're going to be hired. Normally, you will 
be contacted, at a later date, through the mail. 
ATTENTION SUMMER GRADS 
The Career Planning and Placement Center has been 
and will continue to receive calls from school districts who 
are interested in filling teaching positions for the.start of 
the 1974-75 school term beginning in latter August or early 
September. 
If you are a tentative summer grad, interested in 
teaching, please stop by the Career Planning and Placement 
Center and register with our office. In doing so, you will 
insure yourself with the best opportunity to know where 
the vacant positions are and have your credentials made 
available to the prospective employer. 
WE ARE HERE TO SERVE YOU!!! 
FELLOWSHIPS AND GRANTS 
AVAILABLE FOR 1974-75 
The following fellowships and grants are available to 
interested grad students for 1974-75 through the American 
Council of Learned Societies: 
ACLS FELLOWSHIPS 
STUDY FELLOWSHIPS 
GRANTS FOR EAST EUROPEAN STUDIES 
G R A N T S  F O R  R E S E A R C H  O N  C H I N E S E  
CIVILIZATION 
PROGRAMS ADMINISTERED BY THE INTERNA­
TIONAL RESEARCH AND EXCHANGES 
BOARD 
GRANTS-IN-AID 
GRANTS FOR SOCIETY STUDIES 
GRANTS FOR STUDY OF EAST EUROPEAN 
LANGUAGES 
GRANTS FOR RESEARCH ON SOUTH ASIA 
PROGRAMS ADMINISTERED BY THE SOCIAL 
SCIENCE RESEARCH COUNCIL 
in all of the programs (except that in Study of East 
European Languages) applicants are required to hold the 
doctorate or its equivalent as of the stated deadline and 
must be citizens or permanent residents of the United 
States or Canada. 
In requesting application forms, please state: age, 
highest academic degree held and date received, citizenship 
or permanent residence, academic or other position, field of 
specialization, proposed subject of research or study, period 
of time for which support is requested, and the specific 
award program under which application is contemplated. 
All inquiries and requests for application forms 
should be addressed to: 
Office of Fellowships & Grants 
American Council of Learned Societies 
345 East 46th Street 
New York, New York 10017 
"BLACK EMPLOYMENT . .. BETTER 
BUT NOT YET FAIR" 
By Karen DeWitt 
More blacks, proportionately, have jobs today than 
ever before. Following a long, drawn-out struggle, strong 
fair-employment legislation is now in the books, and there 
are indications that will lead to even stronger regulatory 
interpretations. Especially in the upper reaches of white 
collar occupations, this could mean a breakthrough for 
blacks. At the same time there are strong indications that 
further progress will have to be fought for just as hard as 
were the achievements scored so far. 
The trouble is the dismaying similarity between black 
employment in the United States and the children's game 
of "Mother May I." In that game, best played on steps, a 
group of children at the bottom progresses toward a leader, 
the "mother" at the top. Each child has a number, and the 
"mother" calls out instructions like "number three, take 
two giant steps!" Number three now has to reply, "Mother 
May I?", and only if the response is "Yes You May" can 
the player actually advance. Once a child reaches the top 
step, he becomes the "Mother" and the game starts over. 
Simple as "Mother May I" sounds, it is quite a subtle 
exercise in favoritism and arbitrariness. If you and 
"Mother" are tight, you'll have lots of fun. If you aren't, 
you may be brought to within a step of the top and remain 
stuck there until its time for dinner. The game is not fair, 
and neither, as yet, is the job situation confronting 
American blacks. 
taken from 
THE BLACK COLLEGIAN 
Volume 4, No. 4 
VACANT TEACHING POSITIONS 
TIDEHAVEN INDEPENDENT SCHOOL 
DISTRICT 
EL MATON, TEXAS 
The Tidehaven Independent School District has 
vacancies in the following positions: 
High School Assistant Coach and Social Studies 
Teacher-Salary $1,800-$2,000 above state schedule 
High School Special Ed Resource Teacher—Salary 
$600 above state schedule 
Any persons interested in the above positions should 
write: 
Mr. Delvin L. Taska 
Superintendent 
Tidehaven Independent School District 
P. 0. Drawer B 
El Maton, Texas 77440 
APPLYING FOR A JOB WITH 
LETTERS AND RESUMES 
DO'S AND DON'TS IN PREPARING THEM 
When you submit a resume to a prospective 
employer, the covering letter which accompanies it is just as 
important as your resume. Take time in preparing your 
letter. If possible, begin by revealing that you have some 
familiarity with your would be employer's business. 
Quickly relate yourself to that business. Here are some tips 
about covering letters. 
LETTERS MUST BE: 
Individually typed. 
Slanted toward what you can offer an employer, not what 
you think he should be offering you. 
Addressed, whenever possible, to an individual along with 
his correct title. 
Spelled, punctuated and paragraphed correctly. 
Written in your own words and in conversational language. 
Hand-signed over typed signature. 
Written on good quality paper. 
Brief, concise and to the point. 
Closed with a direct request for some sort of action. 
Normally this would be a request for an interview appoint­
ment. 
LETTERS MUST NOT BE: 
Stilted in language or phrasing. 
Gimmicky in an attempt to be original or clever. 
Repetitive—Containing information covered in your 
resume. 
Lofty in tome—indicating you will be doing the company 
some great favor by "considering" a position. What you 
want, of course, is to be considered. 
Loaded with constant use of the word "I". 
Heavy on salary scale demands if you are a beginner. 
Excessively emphatic about your "reliability", capacity for 
hard work or intelligence. This kind of self-appraisal is best 
understated. The appearance and tone of your letter and 
resume can say more about you than you can gracefully say 
about yourself. 
Resumes need not be individually typed. They may 
be duplicated in any convenient way. There are three basic 
types of approaches for resumes: 
1. CHRONOLOGICAL—lists past employment by 
dates, in order with the most recent experience 
listed first. 
2. FUNCTIONAL—consisting of a selection from 
your total experience of only those parts which 
relate to the job you are seeking. 
the job you seek, even if you have no paid 
experience to your credit. For example, a 
candidate with facility in a foreign language 
would organize the resume to point out resi­
dence in a foreign country, advanced courses, 
background in a bilingual home or any other 
pertinent information which would suggest 
qualifications in the area. The approach is often 
used to sell talent such as in art, music, or 
drama. In this type of resume, it would be quite 
proper to lean heavily on extra-curricular activi­
ties. 
DO'S AND DON'TS 
DO: 
Decide on a chronological, functional or analytical 
approach and remain consistent within this framework. 
Omit all personal pronouns. Use outline form or start 
sentences with an active verb in the past tense (like-
directed, supervised, etc.) 
Lay out a format which makes use of white space 
surrounding copy for emphasis. Make sure it has eye appeal. 
Date resume at bottom. 
Indicate that references are available through your Place­
ment Office. 
DON'T: 
Make it too detailed. 
List all your duties as though it were a job analysis. 
Go into detail about work below your top level. 
Waste space by listing names and addresses of individual 
references. 
Show inconsistency by mixing up different formats or 
types of presentation. 
Brazosport College Announces Vacancy 
Brazosport College, located in Lake Jackson, Texas 
has announced an opening in its Counseling Division. 
Interested applicants must have a Masters degree in 
Counseling, preferably with a Counseling Certificate and 
with one to five years experience in high school or college 
counseling. 
Credentials or questions should be addressed to: 
W. G. McAlexander 
Dean of Students 
Brazosport College 
500 College Drive 
Lake Jackson, Texas 
3. ANALYTICAL—designed to show that you 
possess skills, abilities and training to handle 
MINORITIES IN ENGINEERING: 
IT'S NOT ALL BLACK AND WHITE 
The scarcity of women and minority-group engineers 
is obvious to any observer at technical gatherings. One the 
other hand, the profession has never been entirely closed to 
women and minorities. And since 1945, at least 110,000 
foreign engineers have immigrated to the United States and 
have been successfully employed. Moreover, as current 
statistics show, some minorities are well represented in 
engineering although the two largest groups—women and 
blacks—are clearly underrepresented by large margins in 
proportion to their total numbers in the population. 
There are many reasons for this. The development of 
engineering as a more cerebral than physical profession was 
not accompanied by a change of engineering's image as a 
males-only occupation. Blacks and other minority group 
members, particularly those living in poverty areas, have an 
inadequate opportunity to learn what engineers do, or to 
acquire the knowledge necessary for entering engineering 
school. Steps to eliminate discrimination against minority 
groups in engineering have been taken by both educational 
and industrial institutions. 
Minority group members interested or talented in 
engineering should make twice as many steps to take 
advantage of the opportunities made available. 
SCHOOL OF BUSINESS 
TAKING CARE OF BUSINESS 
The Career Planning and Placement Center extends 
congratulations to graduates and undergraduates from the 
School of Business who have begun their role as productive 
people in the business world. 
The following business grads and undergrads are 
employed as follows: 
Mrs. Mildred Smith Receptionist 
Shell Oil Company 
Houston, Texas 
Miss Sharon Carter Secretary 
Tenneco, Inc. 
Houston, Texas 
Mr. Troy Runnels Auditor 
Texas A&M University 
Bryan, Texas 
Mr. Jimmie Dean Management Trainee 
Control Data 
Minneapolis, Minn. 
Mr. Arthur Rawls Graduate Student 
University of Texas 
Miss Francis Brown Secretary 
Texas Southern University 
Houston, Texas 
Mr. Willie Minor Co-op—NASA 
Miss Attis Baker Co-op—NASA 
Miss Daryl Brown Co-op—NASA 
Mr. Richard Boatwright Co-op—NASA 
CAREERS AVAILABLE FOR THE ASKING 
Some few years ago, many young college graduates 
were uncertain about the future that lay ahead for them. In 
those days, shortly before the student protest movements 
transformed this country from one seemingly more pre­
occupied with slogans than with substance, graduation from 
college for a black was a memorable event. As you 
graduated, you carried with you the hopes and unfulfilled 
dreams of generations. 
But times have changed. Fifteen years ago, oppor­
tunities for most black graduates were circumscribed by the 
times. The average graduate could look forward to a 
starting salary of about $5,000 and a career in teaching, the 
civil service, or the armed services. 
Today the picture has changed markedly for the 
black graduate. Today's graduate is most likely to represent 
his family's second generation to attend college or at least 
will have relatives or friends who have completed that level 
of schooling. Most important, opportunities have expanded 
and horizons have been elevated. Most all recruiters from all 
professions now realize that they must first seek content 
rather than color lest they penalize their companies in the 
increasing competition for talent and excellence. 
One aspect in life to remember is that action speaks 
much louder than words. Prairie View A&M University is 
equipped to enforce action. The Career Planning and 
Placement Center is ready, willing, and able to assist all of 
our graduates and tentative graduates in putting their skills 
to work. Your future is as important to us—if not more 
important—as it is to you. 
Our efforts to "Produce Productive People" are 
effective and sincere. Let us help you to help yourselves. 
Stop by the Career Planning and Placement Center soon 
and let us prove it. We think that if you want a career bad 
enough to stop by, you'll wind up getting it. 
AVAILABLE POSITIONS 
MOTLEY COUNTY INDEPENDENT SCHOOL 
DISTRICT 
MATADOR, TEXAS 
The following teaching positions will be available for 
the 1974-75 school year at the Motley County Independent 
School District: 
Vocational Home Economics 
Head Football Coach 
Reading—Title I—Elementary 
Second Grade Teacher 
All interested persons please contact: 
Mr. Charles N. Johnson 
Superintendent 
P. O. Box 310 
Matador, Texas 79244 
